Windows 7 Control Panel

Take control of your computer by using the Control Panel. Access it by going to the Start Menu and clicking Control Panel.

€3 EDEERIE Seorh Conira Pancl Know what you’re looking for but don’t know where to find it? Use the Search bar and type in what
Adjust your computer’'s settings Viewby: Category = ‘ you,re IOOkIng for (Soundl baCkupl CIOCkI etc)

‘?‘ System and Security User Accounts
£

‘3 Review your computer's status ) Change account type
#  Back up your computer !

Font et ot s Appearance and You can also change your view (default view is by category; you can also view by large or small icons.)

Network and Internet w Personalization

View network status and tasks Change the theme

Choose homegroup and sharing options Change desktop background
Adjust screen resolution

Clock, Language, and Region Both green text and blue text will link out to menus. Green text will take you to the full menu for that

/' Hardware and Sound
View devices and printers
Add 5 device Change keyboards or other input

methods

topic and blue text will take you to a specific activity.

Programs

Li

# W Ease of Access
Uninstall a program { )

&

Get pragrams Let Windows suggest settings
Optimize visual display

System and Security

Windows Update: go here to check for updates to your computer. (These are typically set to download automatically.)

Windows Update
@'@‘I% D e s e oiEmn b

Control Panel Home Action Center |-.-/ Windows is up to date If teri
N Cyetem and Secinity Review your computer's status and resolve issues | B Change User Account Control settings A There are no updates available for your computer. yO urcom pU eris
T Troubleshoot common computer problems | Restore your computer to an earlier time up to date, youl” get
Hardware and Sound ﬂ Windows Firewall Most recent check for updates:  Today at 10:49 Al H H
. Check firewall status | Allow 2 program through Windows Firewall " . : 9 i o a message like this.
rograms Updates were installed: 5/14/2015 at 3:03 AM. View update history
User Accounts Db.;éf System You receive updates: Managed by your system administrator

View amount of RAM and processor speed | Check the Windows Experience Index
@) Allow remote access | See the name of this computer | B Device Manager

‘-], Windows Update

Appearance and
Persenalization

Check online for updates from Microsoft Update

Clock, Language, and Region [
“dl  Tum automatic updating on or off | Check for updates | View installed updates

\1‘; Power Options

Require  password when the computer wakes | Change what the power buttons do

Ease of Access

Windows Update

Change when the computer sleeps

@ Install updates for your computer If you have Updates
3& Backup and Restore L . .
< 1 important update is available 1 important update selected, 1.4 MB ready to insta I I’ Cl |Ck

Back up your computer | Restore files from backup

n |
«

" Windows Anytime Upgrade
& Install update
~=A Get more features with a new edition of Windows 7 nstall updates |nSta“ u pdates.
A4 Administrative Tools Most ¢ check for undates: Today 2t 4:08 PM
#=| Frecup diskspace | Defragment your hard drive | & Create and format hard disk partitions st recent check for updates: 1oday st
) View event logs | B Schedule tasks Updates were installed: Today at4:12 PM (Failed). View update history
You receive updates: Managed by your system administrator

Flash Player (32-bit) Check online for updates from Microsoft Update

Dell Client System Update

BN

La Crosse Public Library Windows 7 Control Panel 1



Backup and Restore

.
m'% + Control Panel  System and Security

Come here to back up your computer. Backing up means saving a copy of your files in case

P v+ W Acton Center something happens to your computer. Windows recommends saving your backup on an
. Review your computer's status and resolve issues | ) Change User Account Control settings .
» System and Secur !

N o Troubleshost commen computerproblems | Restore your compute to an carlir time external hard drive.

Network and Internet

Hardware and Sound * Windows Firewall
Check firewall status | Allow a program through Windows Firewall

Programs

: | System @TD-\@; + Control Panel » System and Security » Backup and Restore
User Accounts sy Sy =
=" View amount of RAM and processor speed | Check the Windows Experience Index

Appearance and ; i

A ) Allow remote access | See the name of this computer | By Device Manager Control Panel Home Back up o restore your files

Clock, Language, and Region p  Windows Update [ Create a system image Backup

R Turn automatic updating on or off | Check forupdates | View installed updates i creten oo g Windows Backup has net been s¢t up. 5etup backp
Power Options
Require a password when the computer wakes | Change what the power buttons do Restore
Change when the computer sleeps Windows could not find a backup for this computer,

Select another backup to restore files from

Backup and Restore
Back up your computer | Restore files from backup
ndows Amytme Upgrade Recover system settings or your computer
Get more features with a new edition of Windows7

Administrative Tools If you're ready to create a backup, click on Set up backup. It’ll walk you through the process.

Free up disk space | Defragment your hard drive | ) Create and format hard disk partitions
) View eventlogs | B Schedule tasks

Flash Player (32-bit)

— _ This is also where you would come to restore your files from a previous backup.
u Dell Client System Update

Network and Internet

Click on Network and Internet on the Control Panel screen.

g Iy
& Internet Properties [ 2 [

Lentrol Ponel Home KA Network and Sharing Center

[
. MM yiew network status and tasks | Connecttoa network | View network computers and devices
ystem and Security

General | security | Privacy | content | connections | Programs | Advanced |

Add a wireless device to the network i i
| . - Click on Internet Options to

HomeGroup ;
Hardware and Sound Q% Choase hormegrop and sharing aptions ® To create home page tabs, type each address onits own line. Change your homepage and
Programs hittps://intranet.lacrosselibrary. arg/ - d I b h

Internet Options i i
User Account: .
e Change your hemepage | Manage browser add-ons | Delete browsing history and cookies - elete your browsing history
Appearance and

Use current Use default Use new tab

Startup
©) Start with tabs from the last session
@ Start with home page

From this window, click on the

Tabs H .

oom o vepes e et Privacy tab to change privacy
rowsng hstory settings, including the pop-up
I;:\;h; ;:rﬂr'\"p:‘:rr‘g‘d files, history, cookies, saved passwords, and web b | oc k er.

[ Delete browsing history on exit

Appearance

[ coors | [ tanguages | [ Fonts | [ Accessbiity |

@ Some settings are managed by your system administrator,

[ ok [ caned | [ apaly |
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Hardware and Sound

Click on Hardware and Sound from the Control Panel screen.

Control Panel H . .
il ./ Devices and Printers
'g—l..:'l Add a device Add a printer

Mouse

Systern and Security

'&l‘ Device Manager

Metwork and Internet
¢ Hardware and Sound

Programs

AutoPlay
Change default settings for media or devices

Sound

Adjust system volume | Change system sounds

User Accounts

Appearance and
Personalization

Power Options
Change power-saving settings

Clock, Language, and Region Require a password when the computer wakes

Ease of Access Display
Make text and other items larger or smaller
How to correct monitor flicker (refresh rate)

User Accounts

Click on User Accounts from the Control Panel screen.

Adjust screen resolution

Play CDs or other media automatically

Manage audic devices

Change what the power buttons do
Change when the computer sleeps

Choose a power plan

Connect to an external display

@QVL‘?‘ ¥ Control Panel » User Accounts »

Control Panel Home
User Accounts

Change your account picture '&l‘ Give other users access to this computer

System and Security

's' Change account type

Network and Internet 'tﬂ Windows CardSpace
L

Hardware and Sound Manage Information Cards that are used to log on to online services

Programs léij

» User Accounts

Credential Manager
Manage Windows credentials

Appearance and
Personalization

Mail (32-bit)

Cleck, Language, and Region

Ease of Access

Click Mouse to change double-click speed and pointer speed.

.
7 Mouse Properties

B

Buttons | Painters I Painter Options I Wheel I Hardware

Button configuration

Double-click speed

sefting.

Speed:  Slow

ClickLock
[ Tum on ClickLock

mouse button again.

[ Switch primary and secondary buttons

Select this check box to make the button on the
right the one you use for primary functions such
as selecting and dragging.

Double-click the folder to test your setting. If the
folder does not open or close, try using a slower

Enables you to highlight or drag without holding down the mouse
button. To set, briefly press the mouse button. To release, click the

U Fast

Settings...

[ ok ][ Ccancel Apply

Click to change your account
picture, add or remove accounts,
or set up Parental Controls (set
time limits, game permissions, and
access to programs on the
computer).

La Crosse Public Library

Choose the account you would like to change

Lindsay
Administrator
Password protected

Instruction
Standard user
Password protected

= Guest
Guest account is off

Create a new account

What is a user account?

Additional things you can do
% Set up Parental Controls

Go to the main User Accounts page

Windows 7 Control Panel



Appearance and Personalization

Click on Appearance and Personalization from the Control Panel screen.

Personalization

@ b + Control Panel » Appearance and Personalization »

Control Panel Home L
t Personalization

System and Security

Network and Internet

™ Changethetheme | Change desktop background | Change window glass celors
Change sound effects | Change screen saver

Hardware and Sound ! Dlsplay . .

¥ Make text and other items larger or smaller | Adjust screen resolution | Cennect to an external display
Programs
User Accounts m DESkmp Gadgﬂs

Add gadgets to the desktop | Get more gadgets online | Uninstall a gadget

* Appearance and
Personalization

Clack, Language, and Region [ i Taskbar and Start Menu
Ease of Access
# W Fase of Access Center

Restore desktop gadgets installed with Windows

Customize the Start menu | Custemize icons on the taskbar | Change the picture on the Start menu

¥  Accommodate low vision | Use screen reader | Turn on easy access keys | Turn High Contrast on er off

* Folder Options

Specify single- or double-click to open | Show hidden files and folders

Fonts
Lq Preview, delete, or show and hide fonts | Change Font Settings | Adjust ClearType text

Change Screen Saver
B Screen Saver Settings (o]
Screen Saver

Screen saver

Windows Live Photo Gallery - | setings.. || Preview

Wait: 1 = minutes [7] On resume, display logon screen

Power management

Conserve energy or maximize performance by adjusting display
brightness and other power settings.

Change power settings

Click Personalization to change your theme (backgrounds, sounds, and
window “glass” colors); change your desktop background, change your
sound effects, or change your screen saver.

(Tip: you can also right click on your desktop and choose Personalize to get

Click Change screen saver to open up this window. You can choose from preset screen savers or choose Windows Live
Photo Gallery to use your own photos. It will automatically pull from your Pictures library. If you’d like to change which

folder to pull pictures from, click Settings and then Browse.

You can also change how long the computer waits to start the screen saver, the slide show speed, and whether it

should shuffle the photos.
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Display

Ei !'Q + Control Panel » Appearance and Personalization »

Contrel Panel Home . P
| Personalization
|

Change the theme

System and Securi
o y Change sound effects

Change screen saver

Change desktop backgreund

Change window glass colors

MNetwork and Internet

Hardware and Sound !
.

Programs

Display

Make text and other items larger or smaller

Adjust screen resolution

Connect to an external display

User Accounts |E1 DE‘SEEDP Gaage{s
=L Add gadgets to the desktop

* Appearance and Restore desktop gadgets installed with Windows

Get more gadgets online

Uninstall a gadget

Personalization
Taskbar and Start Menu

Customize the Start menu

Cleck, Language, and Region

Ease of Access

Customize icons on the taskbar

Change the picture on the Start menu

[ Ease of Access Center
‘&  Accommodate low vision

Use screen reader

Turn on easy access keys | Turn High Contrast on or off

‘ Folder Options

Specify single- or double-click to open

Show hidden files and folders

h FUns
Preview, delete, or show and hide fonts

Taskbar and Start Menu

Taskbar | Start Menu | Toolbars

Taskbar appearance
Lock the taskbar

[ Auto-hide the taskbar
[ Use small icons

Taskbar location on screen:

Change Font Settings

Adjust ClearType text

Taskbar buttons:

Always combine, hide labels  +

-
Folder Options

MNotification area
Customize which icons and notifications appear in the
notification area.

Preview desktop with Aero Peek

Temporarily view the desktop when you move your mouse to the
Show desktop button at end of the taskbar.

Use Aero Peek to preview the desktop

How do I customize the taskbar?

Apply

General | View

Search

Browse folders
Open each folder in the same window

Open each folder in its own window

Click tems as follows
(™) Single<lick to open an item {poirt to select)
ﬁ Underline icon titles consistert with my browser
@ Underine icon titles only when | point at them
(@ Doubleclick to open an item (single-click to select)

Navigation pane
s || [CShow allfolders

i} [C] Automatically expand to cument folder

Restore Defaults

How do | change folder options?

Click on Display to make your text and icons larger or smaller:

Control Panel Home

Adjust resolution
%) Calibrate color
Change display settings
Adjust ClearType text
Set custom text size (DPI)

Folder Options

Make it easier to read what's on your screen

You can change the size of text and other items on your screen by choosing one of these options. To
temporarily enlarge just part of the screen, use the Magnifier tool

Choose your
setting and click

Apply.

@ Smaller - 100% (default) Preview

© Medium - 125%

© Larger - 150%

Apply

Under Taskbar, change where your taskbar is located on your screen.

Under Start Menu, choose whether to display recently opened items and programs. You can also
customize your Start Menu here.

If you don’t like double-clicking, you can set the computer
to open items with just single clicks.
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Clock, Language, and Region

Click on Clock, Language, and Region from the Control Panel screen.

B You can setthe time and date, change your time zone, and add

Centrol Panel Home add't'onal C|OCkS.

5 Date and Time
Setthetimeand date | Changethetimezone | Add clocks for different time zones
Add the Clock gadget to the desktop

Systern and Security
Network and Internet

e et 9 Region and Language You can also change the date, time, and number format that your
Change location Change the date, time, or number format | Change keyboards or other input methods

S i . , computer uses.

I aunts @ Windows Live Language Setting

Appearance and

Personalization
# Clock, Language. and Region

Ease of Access

Ease of Access

Click on Ease of Access from the Control Panel screen.

- Control Panel » Ease of A .
é@ Come here to make your computer easier to use.

Control Panc Fagg @ Ease of Access Center

W | et Windows suggest settings | Optimize visual display | Replace sounds with visual cues Click Optimize visual d|sp|ay to make the com puter screen easier to

System and Securi -
2 y Change how your mouse works | Change how your keyboard works

Network and Internet see, including turning on screen narration or the magnifier.
Hardware and Sound ﬁ SpeeCh Recogn.l’_uon )

T Start speech recognition | Set up a microphone
Programs

Click Change how your mouse works to alter how your cursor looks.

User Accounts

Appearance and
Personalization

Clock, Language, and Region Click on Speech Recognition to set up your computer to recognize
* Ease of Access spoken commands. Speech recognition needs a microphone.
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Uninstall a Program

Click on Uninstall a program on the Control Panel screen (underneath Programs).

Be careful what you uninstall. If you’re not sure what something is, look it up on the internet.

Control Panel Home .
Uninstall or change a program

View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.

'E‘_';' Turn Windows features on or

gt Organize « Uninstall
Install a program from the

o

network Name Publisher
BB Adobe AIR Adobe Systems Incorporated
= Adobe Digital Editions
[@ Adobe Digital Editions 2.0 Adobe Systems Incorporated
[ Adobe Digital Editions 3.0 Adobe Systems Incorporated
Adobe Flash Player 17 ActiveX Adobe Systems Incorporated
IR Adobe Flash Plaver 17 NPAPI Adobe Svstems Incoroorated

Installed On
11/14/2011
11/23/2011
9/9/2013
8/21/2014
4/14/2015
4/14/2015

Size

153 MB
157 MB
6.00 MB
6.00 MB

Version

3.1.0.4880

20

301
17.0.0.169
17.0.0.169

If you’re sure you’re ready to uninstall a piece
of software, click on it and click on Uninstall. A
window will pop up asking you to confirm.
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